
DEPARTMENT OF BUILDINGS 
INCORPORATED VILLAGE OF GARDEN CITY 

VILLAGE HALL 
351 STEW ART A VENUE 

GARDEN CITY, NY 11530 
516-465-4040(0)- 516-742-5377 (F) 

INSTRUCTIONS FOR FILING 
BOARD OF APPEALS APPLICATIONS 

1. All questions must be answered and blank spaces filled in - use form provided -do not make 

changes in size or format. 

2. The answer to Question No. 3 should be specific to the proposed construction indicating size, 

height, location and use (e.g. a 10'x20' one-story rear addition for use as a family room). 

3. The owner/applicant/appellant must sign the application in the spaces provided. 

4. An accurate survey of the property indicating all structures thereon must be 

included with the application. 

5. Preliminary drawings ofthe proposed construction must be included with the application 

(drawings must be reduced to 11HALF SIZE" no larger than 18" X 24"). 

6. Photographs of front of house and all areas affected by proposed construction must be 

included. 

7. The original and eight {8) copies of the entire application must be filed for one-family 

dwellings (original and nine copies for commercial). ALL DOCUMENTS MUST BE FOLDED, 

COLLATED AND STAPLED INTO EIGHT INDIVIDUAL SETS OR THEY WILL NOT BE ACCEPTED. 

8. Commercial properties abutting a county road must file the Nassau County Disclosure Form 

with applications. 

FEES 

·Residential Building Wnder$20,00"0 
Residential Building Over $20,000 
Commercial-Building Under $20"000 
Commercial Building Over $20,000 

$3()0 
$600 
$600 

$2,500 
Extension of Building Appeals and Permits 

Residential 
Corrimerdal 

15% of OriginaJ Permit Total Fees 
No less than $100 

PLEASE NOTE: 

Freestanding backboard of $25.00. 
Application Review Fee of $125.00. 

1. INCOMPLETE APPLICATIONS WILL NOT BE ACCEPTED. 

2. APPLICATIONS ARE TAKEN IN CHRONOLOGICAL ORDER. 

3. HEARING DATES DEPEND ON CASE LOAD AND ARE NOT GUARANTEED. 

Printed 6/l/2016 Instructions for Filing Board of Appeals Applications letterhead2016 

No less than $500 

Revised 6/1/2016 
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BOARD Ot' APP~S 

VILLAGE OP CWIDEN Cl"TY 

NEW YORK 

- - - - - - - - - - -X 
lli THE MATI'ER. OP THE APPEAL OF 

- ·~ 

fran an order, requirerrent, decision or 
determination of the Building Inspector 
of the Village of Garden City, New York. 

NOTICE OF APPEAL 

- - - - - - - - - - - - - - - - - - - - - -X 

PLEASE TAKE NJI'ICE, that ___________________ _ 

the a.-mer of the property herein described, hereinafter called 

.Appellant, asserting that the order, reqliirement, decision or determina

tion of the Building Inspector of the Village of Garden City, New York , 

dated the day of ~o __ affecting 

said property, is erroneous and is contrary to the provisions of Glapter 

200 of th~ Cb'de of said Village, hereby appeals there fran the Board of 

Appeals of said Village and hereby states and alleges: 

1 . 'Ihe following is a description of said property' 

No. 1 Garden City 1 New York, being designated 

as Lot(s) , Block , D::!scriptive ----------- -------
Parcel . , on the Map entitled and shown 

on the diagram annexed hereto ahd rrade a part hereof, and which 

property is in a District. -----------------

2. Appellant. becarre the owner of said property on the 

-------------------day of_ 

3. The proposed structure arrl/ or use is as follows: 

20 
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4 . 'Ihe question involved relates to: 

USE I AREA I SEI'BACK (FRONI' YARD) I SIDE YARD I REAR YAHDI HEIGHrr 

Ol'HER: 

5. 'Ihe purpose of this Appeal is to obta.in a reversal of said order, 

requirerrent, decision or detenni.nation of the Building Inspector, and 

to obtain fran said Board of Appeals a variance or rrodification of the 

application of the applicable regulations or provisions of 

S~ION -----------------------
of said Village Code, so as to pennit the use 1 cx:mstruction or altera

tion of the building or structure, or the use of t.he land sought by 

Appellant. 

6a. 'Ihat there are the follOVling unusua.l circumstances and conditions 

affecting said property which are inherent in and peculiar to the said 

property and which do not apply generally to other property in the 

vicinity or neighbbrhood, 1~ly: 

6b. That by reason of the aforesaid unusual ap.d peculiar conditions, 

carrying out the strict letter of such provisions will re!3ul t in 

practical difficulties or unnecessary hardships and the strict applica

t:i.on of sUdt prbvi13ions will deprive. petitioner of the reasonable use 

of said property, which practical d.i.fficul ties or uni1ecessary hardships, 

are as followst 

- 2 -



6c. 'Ihat the granti.n;r of the variance sought will be in hamony 

with the intent arrl purp:>se of said Co:1e and will not be detrirrental 

to properties in the Village and will not alter the essential 

character of the locality for the follow:in;J reasons: 

7. 'Ihe :nanes and addresses of all property owners adjoining the 

property of Appellant are as follows: 

ADDRESS 

THEREFORE1 in accordance with the foregoing alleged facts, 

Appellant peti tidns such Board of Appeals :in aot:.ing on this Appeal, 

to reverse the order, requi..renent, decision or determination of the 

Building Inspector, and to vary the strict application of e1e afore

said provisions of the Code to said property to the fol lowing extent: 

DATE APPELLANT 1 S SIGNATURE 

TELEPHONE NUMBER 

- 3 -
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AFFIDAVIT OF lNDIVIDUAL APPELLANI' 

STATE OF NEW YORK 
SS.: 

OXJNJ'Y 01" NASSAU 

, being duly ~m, deposes and says 
------~----------------

that he resides at , and is the owner 

in fee of the property hereinbefore described and is the Appellant 

herein; that the staterrents contained in the foregoing Notice of 

Appeal and in any papers sul:rnitted herewith are in all respects true. 

SWJRN TO BEFORE ME THIS 

-----~__;DAY OF ______ _._, 2_0 ___ _ 

NOI'ARY PUBLIC APPEILIANI' Is SIGNATURE 

SUPPORr OF 1\D.JOll\llNG. ~ 

We, the urrlersigned, property owners in the Village of Garden City, 

adjoining the property of APpellant herein described, hereby support the 

granting of a variance by the !bard of Appeals of said Village so as to 

pennit the use, construction or alteration of the building or structure 

or the use of the land sought by Appellant: 

- 4 -
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. ) 

. -·- · ·-: . - - :. :. .· .. · .: .. .. 

'TI1c follow:lng :lo a diagram of the property and strud .. -ures 

erected or to be erected thereon. 

.r 
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